
Class Code:7902  
 

JOB DESCRIPTION 
 

Position Title:   TRANSPORTATION MANAGER 
 
Responsible to: Director of Maintenance and Transportation 
 
Basic Function:         Under general supervision assist in supporting the maintenance,   
                               transportation, grounds and 
                               custodial operations in the district. 
 
 
Performance Responsibilities: 
 
 

1. Maintain school buildings and grounds in top condition to ensure 

full and productive use of district facilities. 

2. React to change productively and handle other tasks as assigned. 

3. Ensure that all buses are clean for use.  

4. Initiate and complete work orders.  

5. Assist in performing monthly building walkthroughs. 

6. Communicate with bus drivers regarding essential information such as 

student health concerns, routes, emergencies, and other information as 

appropriate. 

7. Communicate with mechanics for appropriate equipment assignment. 

8. Maintain a high standard of safety, cleanliness, and efficiency in all 

maintenance, grounds, and transportation projects.  

9. Assist in promoting the safety, health, and comfort of students and 

employees in school buildings and grounds.  

10. Communicate with parents, community representatives, local officials and the 

general public; coordinate communications and information and promote 

positive relationships. 

11. Receive and resolve issues, concerns and complaints concerning student 

transportation services; direct to appropriate personnel and monitor 

resolution. 

12. Assist the director in responding to emergency situations for the purpose of 

ensuring the safety of students, staff and equipment. 

13. Support the value of an education. 

14. Support the vision of Fleming County Schools.  

 

Knowledge of: 

 

 Maintenance, grounds, and transportation safety requirements.  
 Policies and procedures concerning time lines and routing of buses. 
 Streets and distances involved in routing buses. 
 General public relations.  
 Principles and practices of supervision and training. 
 Oral and written communication skills. 

 

 



Ability to:   

 

 Requires prolonged sitting or standing.  

 Requires physical exertion to manually move, lift, carry, pull, or push heavy objects or 
materials.  

 Requires stooping, kneeling, crawling, bending, turning, and reaching.  
 Requires climbing and balancing.  
 Must be able to work over-time when needed with limited notice. 

 Must work indoors and outdoors year-round.  
 Must work in noisy and crowded environments.  
 Must work in and around dust, fumes, and odors.  
 Assist in planning safe and efficient bus routes and schedules. 
 Keep clear and accurate records. 
 Deal with students, parents, and school district personnel with tact and poise. 
 Acquire technical information, terminology and procedures quickly.  
 Must be able to drive a mechanical vehicle.  
 Must be able to work in high places.  

 
Education and Experience: 
 

High School Graduate. Experience maintaining fields and grounds. Desire to continue career 

improvement. Familiarity with computers and software relating to district operations. 

Experience working with general public. Public school district experience is desirable.  

 

License and Other Requirements: 

Valid Kentucky driver's license. 


